HOFFMAN & WEST P.C.

BUSINESS CLIENT PROFILE

To keep our files up-to-date, please complete the following information.  As is our policy, all personal information will be kept confidential.
	Business Name:
	

	Address:
	

	Federal EIN Number:
	

	State Corporate Number:
	

	Incorporation Date:
	

	Date Business Started:
	

	Type of Bookkeeping System-
	

	If QuickBooks, Which Version:
	

	If a corporation, are your corporate minutes up to date?
	

	How many shares were issued and what was the price per share?
	                                                                     

	Business Owners and Title
	

	
	

	TELEPHONE NUMBERS:
	

	Business Number:
	

	Best Number to Reach You At:
	

	Best Time to Call:
	

	Business Email Address:
	

	Best Way to Contact:
	EMAIL              TELEPHONE     (CIRCLE ONE)

	IF YOU ARE A NEW BUSINESS CLIENT:
Need 3 Years of Prior Federal and State Business Tax Returns: (  ) Yes
If a Corporation, Need Copies of Your Articles of Incorporation: (  ) Yes     (  ) N/A

If a Limited Liability Company, Need Copies of your LLC Registration Paperwork: 

     (  ) Yes     (  ) N/A

If a Partnership, Need Copy of Your Partnership Agreement: (  ) Yes     (  ) N/A

If a Trust, Need Copy of Your Trust Agreement: (  ) Yes     (  ) N/A

If Your Business Is an S Corporation, Need S Election Approval Forms: 

     (  ) Yes     (  ) N/A


	If this is your first meeting with our firm, how did you hear about us? ___________  If you were referred by someone, please provide their names so that we may thank them.________________________________


